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The instructions below describe the steps to report PDUs for a PMI-CVC Chapter event. 

1. Log into the PMI Continuing Certification Requirements System website at https://ccrs.pmi.org/ 

and, as shown in Figure 1 below, click on ‘Log In’ (pointed to by the red arrow). 

  
Figure 1 – PMI Continuing Certification Requirement System Home Page  

https://ccrs.pmi.org/%20and,%20a
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2. As shown in Figure 2 below, click on Report PDU (pointed to by the red arrow). 

 
Figure 2 – PMI Continuing Certification Requirement System Home Page  
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3. The Report Professional Development Units page is displayed (see Figure 3 below). Select ‘Cat A: 

Registered Education Provider/PMI Component’ from the PDU Category drop-down list (pointed 

to by the red arrow in Figure 3 below). 

  
Figure 3 – Report Professional Development Units, Step 1 Page 
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4. Select ‘Report a Component 1-2 PDU Event’ from the Activity type drop-down list (pointed to by 

the red arrow in Figure 4 below).  

 
Figure 4 – Report Professional Development Units, Step 1 Page 
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5. The Component Search page is displayed. Enter either the Component ID (C094) or the 

Component Name (PMI Central Virginia Chapter) (pointed to by the red arrows in Figure 5). 

Then click the ‘Search’ button (pointed to by the green arrow in Figure 5). 

 
Figure 5 – Component Search page 
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6. The Component Search Results page is displayed; click on C094 to select the Central Virginia 

Chapter (pointed to by the red arrows in Figure 6).  

 
Figure 6 – Component Search Results page 
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7. The PDU Quantity page is displayed. Enter the number of PDUs for the activity (pointed to by 

the red arrows in Figure 7).Then click the ‘Next’ button (pointed to by the green arrow in Figure 

7). 

 
Figure 7 – PDU Quantity page 
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8. The Confirmation and Submission page is displayed. Click the ‘I agree this claim is accurate’ box 

(pointed to by the red arrows in Figure 8). Then click the ‘Submit’ button (pointed to by the 

green arrow in Figure 8). 

 
Figure 8 – Confirmation and Submission page 

 


